
Authorization

Item
No.

Description of Records 
(Same Title as listed on Schedule)

Retention 
Schedule No.

Section and/or 
Item No.

Inclusive Dates of 
Records Destroyed

Volume Date of 
Disposal

Method Of 
Disposal

1 Election Records: Election Judge docs/ 
Registration applications

M245 13 1964—2005 0.5 cu ft. 12/30/2010 shredded

2 Police Records: Flag docs/ VR-119 books M245 20 2000—2006 1 cu ft. 12/30/2010 shredded

3 Police Records:
Paid Citations

M245 20 2003—2006 2.5 cu ft. 12/30/2010 shredded

4 Police Records: Unpaid Citations M245 20 1995—2005 2.75 cu ft. 12/30/2010 shredded

5 Police Records: Court Dispositions M245 20 2002—2006 0.075 cu 
ft.

12/30/2010 shredded

6 Police Records: MVA Flag Reports M245 20 2004—2005 0.075 cu 
ft.

12/30/2010 shredded

7 Police Records: Incident Reports M245 18 1990—2000 1 cu ft. 12/30/2010 shredded

8 Police Records: MVA Flag docs/reports M245 20 1995—1997 0.25 cu ft. 12/30/2010 shredded

9 Police Records: MVA Flag docs/reports M245 20 1999—2003 0.25 cu ft. 12/30/2010 shredded

10 Police Records: Monthly reports M245 18 1996—2002 1 cu ft. 12/30/2010 shredded

Destruction Certification

DateSignature

11/1/2011M. David Williams

Title

Town Clerk

Maryland State Archives
Edward C Papenfuse State Archives Building

350 Rowe Boulevard
Annapolis, MD 21401

Proposal and Certificate of Records Disposition

Sumitted: 11/1/2011

Jurisdiction: Town of Upper Marlboro

Government

Division/Unit: Clerk

Certificate ID: 59

MSA ID: SE55-2242
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